Ypok 1

Tema ypoka «/le1oBast akTHBHOCTB. THOBI KOMNaHH»

[To3aHakOMBTECH CO CIIOBaMK M CIIOBOCOYETAHMSAMH K TeKCTy Ne 1A:

1. to last
2. customer
3. to employ
employer
employee
4. overtime
to work overtime
5. to pay
to pay overtime

6. to break
(broke, broken)
7. law
to break the law
8. criminal proceedings

to take criminal
proceedings

9. to abolish

10. to celebrate
to celebrate holidays

11. to date back to

12. century

13. act
to act

14. supplement
supplementary
Supplementary Act

15. common
16. hour

working hours
17. rate

basic rate of pay
18. goods

19. to sell (sold)
to sell fresh food
20. official

21. to demand
22. rule
as arule
trading rules

[lo: st]
[‘kastama]
[1m’ploi]
[1m’plo1a]
[1mplor’: ]
[‘ouvataim]

[pe1]

[breik
(brouk, ‘brouksn)]

[lo: ]

[‘kriminal pra’sidinz)

[2‘bolif]
[‘selibreit]

[‘deit ‘beek to]
[‘sentfon]
[kt]

[ekt]
[‘saplimant]
[sapli’mantari]

[‘*komen]
[aug]

[rext]
[gu:dz]

[sel (sould)]
[+*fi[1]

[di’ma:nd]
[ru:1]

NPOJOJDKATHCS
3aKa34YHuK, KIIHEHT
HaHHUMaThb

HaHUMaTeJb

CIIyXamui
CBEPXYPOYHOE Bpems
paboTaTh CBEPXypPOYHO
IJIaTHTh, OTLIaYHBATH
OIUIATHTh 332 CBEPXYPOYHOE
BpeMs

JIOMaTh, HapylaTh

3aKOH
HapylnaTh 3aKOH
YTOJIOBHOE CynebHoe
pa3bHpaTensCTBO

HayaTh cynebHOe
paccienoBaHue

OTMEHSATH, YIPA3IHATD
IIpa3gHOBATh

Npa3IHOBATh NPa3IHHKH
BOCXOIHUTH

BEK, CTOJIeTHE

aKT, IIOCTaHOBJIEHHE
JENCTBOBATh

JOTIOTHEHHE
JOMOJTHUTEILHBIH
JOTIOJTHEHHE K aKTy,
MIOCTAHOBJIEHHUIO, 3aKOHY
o6muit

gac (60 MHHYT)

pabounii 1eHb

HOpMa, pacleHKa, CTaBKa
OCHOBHAsI HOpMa OILIaThl
TOBap, TOBapkI (YNOTP. C IJl. BO
MH. 4.)

[IpoAaBaTh

IpOZaBaTh CBEXHUE MPOTYKThI
JOJDKHOCTHOE JIHIIO, YHHOBHHK
OOHMLHATBHBIN CITyXeOHbIH
TpeboBaTh

[IPaBHJIO

KaK IPaBHJIO

TIpaBHJIa TOPrOBJIH

>




[IpounTaiite u nepesenuTe NaHHBIH TEKCT:
Business Hours (A)

The standard working day in the United Kingdom and the U.S.A. starts at 9:00 a.m. and
lasts till 5:00 p.m. with lunch time from 1:00 p.m. to 2:00 p.m. Many banks are usually open
for customers from 9:30 a.m. to 3:30 p.m. Some businesses and industries traditionally work
different hours. :

Most employees have a five-day working week, Monday through Friday. The working week
is between 35 and 40 hours long. Overtime is quite common and is generally paid often to the
basic rate of pay. The weekend usually starts on Friday night and last till Monday.

Thus on Saturdays and Sundays most businesses are closed. But as to shops they are open
on Saturdays and some of them are open on Sundays.

In Britain the law does not say what shops can be open on Sundays but it says what goods
can be sold on Sundays. They are newspapers, magazines and fresh food. If the law is broken,
criminal proceedings may be taken. Many officials and the public demand that the Sunday
trading rules should be abolished in the U.K.

Most businesses are closed on public and national holidays.

All the main public or national holidays in the U.S. and U.K. are bank holidays, which
means banks are closed on those days. Besides there are some other bank holidays, when
banks and many other businesses are closed.

The bank holidays besides public or national holidays are:

Spring or Summer (Bank) Holiday - in May or June

Autumn (Bank) Holiday - in August or September

It dates back to the 19" century when by the Bank Holiday Act and a Supplementary Act
these days were constituted bank holidays in the U.K.

SI3biKOBOM KOMMEHTapHH K TekcTy:

1. am. [‘e1‘em ] Bpems mo momynnus
p.m. [‘pi: ‘em] Bpems mocne nonynHs
LK. [‘ju: ‘ke1] — The United Kingdom of Great Britain
3. business [‘biznis] 1) neno, 3anstue;
2) KoMMepYecKas 1esTeNbHOCTD, GHIHEC!
3) KOoMMep4YecKoe peanpHATHE, dupma.
B Tekcre cnoBo «businessy YNOTpebJISETCS BO MHOXECTBEHHOM YHCJle H MMeeT 3¢
JIEKCHYECKOE 3HAYEHHE.

Exercises (k TekcTy A)

I Find the answers to the following questions in the text:
When does the standard working day start and finish in the U.K. and the U.S.A.?
How long is the working week there?

[s overtime often paid?

What are the usual working days?

What is a weekend?

What days are shops open in those two countries?

What goods can be sold on Sundays in the U.K.?

How do Englishmen treat the Sunday trading rules?

. Are businesses open on public holiday in those two countries?
10. What is a bank holiday?

1'1. When do these countries have Spring /Summer Bank Holiday?
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12. When do they have Autumn Bank Holiday?
13. When and how was a bank holiday introduced in Great Britain?

II Find the English equivalents in the text:

1. Eme B 19 Beke 3ak0HOM 0 GaHKOBCKHX Mpa3JHHKaX H JONOIHEHHEM K 3TOMY 3aKOHY 3TH
JHE OBUTH O0BABICHE! B AHIIHM “OaHKOBCKMMH IIpa3{HUKaMHU .

2. TlepepaboTka cBepX YCTaHOBJIECHHBIX 4acCOB — SBJICHHE PacCpOCTPAHEHHOE H OILIaYMBACTCA
10 CTaBKaM BblIe OOBIYHEIX. :

3. M=orue odpuuHaIbHbIEe THUA U O0IIECTBEHHOCT TPeOYIOT, 9YTOOH! 3TH IIpaBHiIa TOPTOBIIH
10 BOCKPECEHbAM OBbUIM B AHIJIHM OTMEHEHBI.

4. Ecm cymecTByIOWHit 3aK0H HapymaeTcs, MOryT BO30yIUTh YTOJIOBHOE JEJIO.

L3

'III Sum up what the text says about:

the Sunday trading rules in the U.K.
bank holidays
public holidays
working day and week
overtime
IV What would you tell a foreigner about:

our working day and week
our holidays
time when our shops are open

A TCIIEPb O3HAKOMBTECH C JIEKCHYECKHM MHHHMYMOM K TEKCTY 1B:

—

-

. sole [soul] €IMHCTBEHHbIH
2. trade [tread] TOProOBJIs
to trade [trexd] TOProBaTh
trader [‘trexds] TOProBEIl
3. partner [‘postna] NapTHEp, HalImuK
partnership [‘patnafip] TOBApHUINECTBO
4. liability [la1’bilit1] OTBETCTBEHHOCTh
limited liability OrpaHH4YEeHHAas
OTBETCTBEHHOCTh
limited liability company KOMIIaHHs C OTPaHHYECHHOH
: OTBETCTBEHHOCTBIO
5. branch [brantf] OT/ICJICHKE, OTPacib
6. to own [oun] BJIafIETh
owner [‘ouns] R EN )91
7. solicitor [so’lisito] angBokar (*)
8. estate [1s’te1t] HEABH)KMMOE MMYIIECTBO
estate agent [‘e1d3ant] areHT IO KyIUIe-IIpoJaxe
HEJIBHOKAMOTO MUMYINECTBA
9. jobber [‘d3oba] MaxJiep (*), KOMHCCHOHEp
10. to build [bald] CTPOHTH
builder [‘bilds] CTPOHMTEIb
building [‘bildip] 3[IaHHE, COOPYXKEHHUE
11. hairdresser [‘headress] napuKMaxep



12. architect [*akitokt]

architecture [‘akitakt/ o]
13. auditor [‘o:dita]
14. management [ ‘manidmant]
15. stationery [‘ste1fonr1]
16. joint . [d301nt]
17. stock [stok]
joint-stock company
18. share [fea]
shareholder ['f eahoulda]
19. to divide [dr’vaid]
20. private - [‘prarvit]
21. exchange [1ks’tfeind3)
stock exchange
22. to offer [‘ofs)
23. public [‘pablik]
the public

24. to incorporate [1n’koparent]

25. under the law

26. operate [‘oparert]
27. to print [print]

ITpounraiite lIepeBenure Tekct B:

Types of Businesses in the U.K.

(J sole trader

O partnership

[ limited liability company

U branch of a foreign company

apXHTEKTOp
apXHUTeKTypa

aynurop (*), pesusop
YNpaBJeHHe, MEHEKMEHT

oﬁseﬂnﬂem{mﬁ, COBMECTHKII
aKIug ; :
AKUHOHEPHAs KOMIIaHUs
AOJIsL, 4acThb, aKuug
A€pxarens akumii, aKUHOHep
AeNuTh(Cs), pasnenaTs(cs)
YaCTHBIH

Oupixa ( '

¢donzmoBas Oupxa
npeajiarars

yONnUYHbLH

ny6nuka, o6mecrso
3apETHCTPUPOBATh Kak
KOpIopaumo

TI0 3aKOHy

AeHCTBOBaTS, paborars
I1eyaTate, my6mkopaTs

The sole trader is the oldest form of business. There are many one-man owners, for

The most common type of company in the UK. is the limited liability company. At
the end of the name of such a company the word Ltd. is used. For example: Wilson and
Son Ltd.

Many of such Companies are joint-stock companies owned by shareholders.

Limited liability companies are divided into public and private opes. Only public
Companies may offer shares to the public at the stock exchange. The names of such
companies end in p.l.c. which stands for public limited company. For example: John and

Michael p.].c.

Private limited Companies may not offer shares to the public. The names of such
Companies end simply in Ltd. ;

A branch of a foreign company in a part of 3 company incorporated outside Great
Britain but acting under the Jaw of the UK. Usually these Companies act in the UK.
under their normal foreign names,




Exercises (k Tekcry lB)
I Translate into Russian:

sole trader, farmer, doctor, solicitor, -estate agent, jobber, builder, hairdresser
partnership, solicitors, architects, auditors, management consultants

limited liability company, joint-stock limited liability company, public limited liability
company, private limited liability company, Ltd., p.l.c., shares

a company incorporated outside Great Britain, a company registered in Great Britain,
a company acting under the British law, a company acting under its normal foreign

© name.

II Sum up what the text says about:
sole traders
partnerships
public limited companies
private limited companies
branches of foreign companies

III Answer the following questions:

1. What is the most common type of company in the U.K.?
2. Are all limited liability companies joint-stock companies?
3. What can you say about the types of the following companies: Fine Furniture Ltd.

General Foods p.l.c.
S3bIKOBBIN KOMMEHTApPHIA K Tekety 1 B:

1. for example [forigza:ml] = for instance — Hanpumep
2. etc [1t‘setors] — M Tak ganee (cokpaleHre OT JaTHHCKOTO C/IOBA etcetera).
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8.
2
10
11

12

13
14

15
16
17

18.

19.

III Sum up what the text says about the incorporation procedure

(52

. Corporation
. alien
. liable

liable for

. debt
. to share
. profit

to profit

. iInvestment

to elect
to buy (bought, bought)
. to sell (sold, sold)
. at will
. authorities
state authorities

. to state

. power
powers

. to prefer

. taxation

. to require

requirement

to own

owner

to close

closed

New words from the text D:

[[Ko:pa’re1fan]
[‘e1ljan]
[laigbl]

[det]

[Jea]
[‘profit]

[1n’vestmant]

[1‘lekt]
[bai (bat)]
[sel (sold)]
[wil]
[0:’Borit1z]

[steit]
[paus]

[pr1’fa]
[teek’se1[an]
[r’kwais)
[r’kwalomant]
[oun]

[‘ouns]

[klouz]
[klouzd]

Now read and translate the text:

KOpIopauus
HHOCTpaHeI|
OTBETCTBEHHBIH
OTBETCTBEHHBIH 34 ...
JOIr

JEIHUTh, y9aCTBOBATh
OpHOEBLIb, HOXO.
[I0JIy4arh OpUbBUIL
WHBECTHIIHUS, BIIOKEHHUE
KanuTana

BEIOMpATh

MIOKYIIaTh

[IpoJaBaTh

10 JXEJTAHHIO

BJIACTH
rOCyIapCTBEHHEIE BIACTH,
BJIACTH IITaTa
yKa3bIBaTh
CIOCOOHOCTE, BO3MOKHOCTD
TIOJIHOMOYHS
NPeaIOYHTATE
HaJIOroo010XeEHHE
TpeboBaTh

TpeboBaHKe

BIIQJIETh

BJIafielIel]

3aKphIBaTh

3aKpBITHIA

Forms of businesses in the U.S.A. (D)

Businesses in the U.S.A. may be organized as one of the following forms:

individual business
general partnership
limited partnership
corporation



alien corporation

An individual business is owned by one person. :

A general partnership has got several owners. They all are liable for debts and they

share
in the profits.

A limited partnership has got at least one general owner and one or more other owners. -
They have only a limited investment and a limited liability.

A corporation is owned by persons, called stockholders. The stockholders usuallj_/ have
certificates showing the number of shares which they own. The stockholders elect a fixrector
or directors to operate the corporation. Most corporations are closed corporations, with only
a few stockholders. Other corporations are owned by many stockholders who buy and sell
their shares at will. Usually they have little interest in management of the corporations.

Alien corporations are corporations of foreign countries.

All the corporations are to receive their charters from the state authorities. The charters
state all the powers of the corporations. Many corporations try to receive their charters from
the authorities of the State of Delaware, though they operate in other states. The prefer the
State of Delaware because the laws are liberal there and the taxation is rather low. Such
corporations, which receive their charters from an outside state are called foreign
corporations.

All the corporations require a certificate to do business in the state where they prefer to
operate.

L : Exercises

I Sum up what the text says about:
individual businesses
general partnerships
limited partnerships
corporation
alien corporations
foreign corporations
charters and certificates

II Find the English equivalents in the text:

1. Brnanensupl reHepanbHbIX TOBApHIIECTB HECYT OTBETCTBEHHOCTh IO HONTaM U
Y4acTBYIOT B paclpenesleHuH IpuObLIH. :

2. Buajenblbl OrpaHMYECHHBIX TOBAPHIIECTB AENAIOT OrPaHMYEHHBIE MHBECTHIMH H
HECYT OrpaHHYEHHYIO OTBETCTBEHHOCTb.

3. AxumoHephbl OOGBIMHBIX KOPIIOpPAIMM MAajo HHTEPECYIOTCA BOIPOCAMH YIPABJICHUA
KOpIIOpalyy.

4. AKUMOHEpHI Pa3NUYHBIX KOPIOpPALUH OOBIMHO HUMEIOT CepTM(HKATHI, Ie yKa3aHO
KOJIMYECTBO aKIMH, KOTOphIe OHH HMEIOT.

5. BONBIIMHCTBO Kopmopamuii — KOpHOpaluHi 3aKphITOro THIA ¢ HEOONBUIUM 4YHCIIOM

aKLMOHEPOB.

Kopropamuu Jo/mKHEI I0Ty49HTh pErHCTPAMOHHEbIE JOKYMEHTHI OT BIIACTeH LITaTa.

Kopniopanuu nomkHBl MOMYYHTs cepTMdHMKAT (IMIEH3MIO) B TOM INTATE, Ide OHH

XOTAT QYHKLIHOHUPOBATH.

s o



R TR i
O  JIMHrpocTpaHoBeAYeCKHI KOMMEHTAapHH

1. IIPUBETCTBUS (Greetings)

B aHrnosssraHeIx cTpaHax Hau6osiee «HEHTPATBHBIMUY IPUBETCTBHAMH, KOTOPBIE
» 10TPeOIIAIOTCS TPH OOIMEHHH KaK K XOPOIIO 3HAKOMBIM, TaK ¥ MaJio 3HaKOMBIM JTFOAM,
A IAIOTCS:

“Good morning” («dobpoe yrpo» — a0 12:00),

“Good afternoon!” («do6peii neHb» - ¢ 12:00 go 17:00) u

“Good evening!” («do6psr#t Bewep» — mo 20:00)

OTBeTHI Ha 3TH NPUBETCTBHUSA ABJIIOTCS TEMH XK€ CAaMbIMH.

HauGonee popmanbroit ppasoit, uCrIonb3yeMoit Py peACTaBIeHHH JTFOAEH ApYyT APYTY,
ssiisiercs Gpasa: “How do you do?” DTo npHBeTCTBHE NpeEIoaraeT Takoif Je OTBeT.

Hacto ymotpebnsercs, ppasza: “Pleased (unn glad) to meet you. — So am L.” («Pax
No3HaKOMHUTBCS ¢ Bamu. — 51 Toxe.»).

Haumenee popmansueiMu npusercTauamu spisuores: “Hello!” («3npasctryii!») u “Hi”
(«[IpuBer»), koTOpHIE B AMEPHKE 4acTO yIOTPebIAIOTCsS NpH 06paleHHH K HE3HAKOMbIM H
¢Ba 3HaKOMBIM JIOAsAM. CIIpOCHTB 4e0BEKa O TOM, KaK y Hero obCTOSAT Oela, MOXKHO
cnenyomuM obpaszom: “How are you"” unn “How are you getting on?”. OTBeThl Ha
BOTPOCEI MOTYT OBITH TAaKHMH: “(I m ) all right. Thank you” («Xopowo. Bnaromapo
Bac»), “(I m) fine. Thanks” («IIpexpacno. Ciacu6o»), “So-so” («Tax cebe»).

2. ITPOULIAHHE (Saying Goodbye)

- Camoe HelftpansHoe mnpomanue “Goodbye” («Jlo cBunanuay). [lpu NpOWaHKH ¢
A0pOLIO
MIBECTHBIMH JTFOIGMH MOXKHO FOBOPHTE: “Bye - Bye” («Iloka») u “So long” («Bcero»).
HYacto npu npomanum Taxxke rosopar: “See you later” («o cxoporo»), “See you
tomorrow” («[lo 3aBTpa») u T.nI.



3. BJIATOOAPHOCTHU M OTBETHI HA HUX (Thanks and Possible Answers)

Hau6onee pacnipoctpanenusimu (pasamu, cry)KalMMHU 1S BBIPAKEHUS GnarogapuocTy,
apnsiotes: “Thank you very much” («Ouens Bawm 6aaronapen»), “Thank you”
(«bnaromapro Bac») u “Thanks” («Criacu6oy).

OtBeTnl Ha citoBa 6arogapHocTH MOTYT OBITh TAKUMH:

“Not at all” («He crour. [Toxanyiicra»),

“You are welcome” («IToxanyitcray — amep.), .

“Don’t mention it” (He CTOHTY),

“That’s nothing” («IlycTsiku»).

Heckonbko unble ¢pasmi HCIIONE3YIOTCA B CHTYallWH, KOrJa nepeaaercst KaKoi-mu6o
IPEIMET B OTBET Ha NPOCKOY:

A. Give me the letter, please. — Haiite, MHe noxanyicTa, MHCHMO.
B. Here you are. — Ioxanyiicra (BoT Bo3bMHuTE).

4. ®OPMBI OBPAIIIEHUS (Forms of Address)

Ob6pamenue x

MY>KYHHE: Mister (Mr.) Johnson, Mr. Sage.
3aMYXHEH XeHIUHe: Mistress (Mrs.) Joseph, Mrs. Green.
He3aMy>XXHeH neBymike: Miss Lee, Miss White.

’KCHINMHE HE3aBHCHMO OT €€ CTaTyca: Ms Lee, Ms White. [Miz]
HCJIOBCKY, HMCIOLICMY YYEHYIO CTENEeHb: Doctor (Dr) Sage. Dr White.
KJIHCHTY B MarasuHe, pecTopaHe M T.N.: sir (k MyxuuHe), madam (x

KEHILHUHE).

aYRUTOPUHU Ha COOpaHuH, KOHepeHunu 1 T.1.: Ladies and Gentlemen.

5. BOIIPOCHI O NPO®ECCHUU U UMEHH YEJIOBEKA

Bompocsr THma: What are you?; What is he? u T.n. otHocsres k npodeccuu,
AOJDKHOCTH JIHOO COLMANBHOMY IIOJIOXEHHIO YeI0BEKA.

Hpyrue BapuaHTh! BONPOCOB IMOZOGHOrO THIIA MOTYT GBITH TAKHMH:

What does he do? Yem OH 3aHuMaeTCH?

- He is the company manager. — OH MeHe/kep KOMITaHUH.

What is occupation? Yem Brl 3annmaerecs?

-I’m a businessman. — 51 6u3HecMeH.

What is Miss Jane by profession? Kto mucc xeitn mo npodeccun? e
- She’s a secretary. — Ona cexperaps.

Bonpocel, Haunnaromuecs ¢ BonpocutenpHoro cnosa “Who”, oTHocaTcs x umenu
(pamunun), crenenu poxcTsa u T.oI. ;
Who is she?
- She is Mrs. Baker.
Who is he?
- He is my brother. 4
Bonpoc nono6uoro Tura, obpalneHHsI KO BTOpoMy many (Who are you?) 3Byuurt e

coBceM BeXUIMBO. HyxHo cripocuts B Gosee KOHKpeTHOH (opme: What is your name (first - -
name, surname)?



Kax Bac 308yt (Kakoe y Bac nms, Gamunus)?

uMs - name, first name, given name;

dammmms — surname, family name, last name, second name;
oT4ecTBO — middle name, patronymic.

6. BOIPOCI O MECTE PABOTBI U MECTE KUTEJbCTBA

YEJIOBEKA
Bomnpocs! Tana; Where are you from? Where is he from? u T.m. OTHOCATCS K MECTY
paboTsl
4esjoBeKa, JTM00 K MECTy €ro XXHTeIbCTBa.
Where is he from? Otkyna oH? '
- He is from TST Systems. — W3 xomnanuu “TST Systems”.
Where are you from? Otkyna BbI?
- I’m from Russia. — 51 u3 Poccuu.

[Tono6HEIH BOIPOC MOXKHO KOHKPETH3UPOBATE:
1. What company are you from?

- I’m from Continental Equipment.
2. What country are you from?

- ’'m from the USA.

1 O IpaxTuka

1. VY Bac Ha3HaueHa €l0Bas BCTpeya C NPEACTaBHTEIIEM MHOCTpAaHHOM KoMIaHuH. Kak
Bri 6yzete ero NpHBETCTBOBATH, €CIIM BCTpeYa Ha3HAa4YCHa Ha:
a)9ar,;
6):7 pi.; 5
B) 4.30 p.T.;
r) 10.15 a.1.

2. Kakumu JOJOKHBI OBITH Ballln OTBETEI Ha clieyromue, oopalieHHbIe K Bam permiku:
How do you do?
Glad to meet you.
Good afternoon!
Good morning!
Goodbye!
Hi!
How are you getting on?
How are you?
Thank you very much.

I[To3HaKOMBTECh C HOBOM.JIEKCHKOM K quaiory “Business visits™:

1. to talk [tok] pasroBapuBaTh
talk ' : pasroBop, becena
business talk nenopas becena
to have talks . BECTH [1€peroBOpPkI
210 receive [rr’siv] 0JIy4aTh, IPUHHUMATD
to receive businessmen ) [IPUHUMATH OM3HECMEHOB
to receive the mail 0JIy4aTh [IOYTY
receptionist [r’sep/onist] a[IMHHUCTPATOP (B FOCTHHHLE)

cexpeTaphb (B MPUEMHOH)




‘3. to have a seat CalATHCA
4. to ring (rang, rung) [rip (reey, ran)] TIO3BOHHTH
to ring to (through) the office IO3BOHMTS B Ohuc
5. to expect [iks’pekt] OXHOaTh
6. to take smb to the office IPOBOAHUTE KOIo-IH00 B 0duc
to take smb up IPOBOJHUTH KOro-Iub0 HaBepx
to take smb down IPOBOAMTE KOro-1H60 BHH3
7. straight away [s’treit o’'wei] Cpa3y, HeMeJIEHHO
8. floor [flo:] 3Tax
9. to move in [‘muv ‘in] BbEXATh
10. impressive [imp’resiv] BIIEYaT/IAFOLIHH
11. age [erd3] BEK
We haven’t met for ages. MBI naBHO Be BCTpeyanuce.
12. trip [trip] noesnaka ¢
business trip JeJI0Bas moe3aKa
to have a good trip XOpOIIO CHE3TUTh
13. smooth CIOKOHHBIH
14. nasty CKBEPHBIH
15. to hate [heit] HEHaBHIETD
16. It can’t be helped. Hudero we nogenaems.
17. to get down to business TPUCTYIHUTH K ey
18. to make an appointment Ha3sHAYUTh BCTpeUy
19. to exchange letters 0OMEHHBATHLCS MUCHMAMHU
20. to carry out [‘keen ‘aut] BBIIOJHATE, IPOBOAMTH
£ Business Visits (dialogue)

When one businessman wishes to have a business talk with another and to visit him he
first is to make an appointment either by telephone or by exchanging letters.”
Mr. Hill (H.), Mr. James (J.), Receptionist (R.), Secretary (S.).

Good morning, sir.

Good morning, I have an appointment with
Mr. James. My name is Mr. Hill. Could you
tell me where his office is.

- Ho6poe ytpo, cap.

- Hobpoe ytpo. V mens HazHaueHa BCTpeya ¢
mucrepoM [DxeiiMcoM. Mens 308yt Xun. He
Moryu Os1 Bel ckaszats Mue, rae Haxomutes ero
oduc.

- [oxanyiicra, npucsnpre Ha MHHYTOUYKY, C3p.
I no3BoHIo B ero oduc u coobmmy, yto B

i

R.: Please take a seat for a moment, sir. I’ll ring
through to his office and tell him you are
here.

‘ 31E€Ch.
H.: Thank you so much. I hope he is expecting - 5 Bam Tak 61arozxape. Hanerocs, on xzaer
me. MEH1.

R.: Mr. Hill, Mr. James’ secretary is just coming

- Mucrep Xun, cexperaps Mucrepa xeiimca
down to meet you. She’ll take you up to his

ceryac CIycTHTCs YTo6H! BCTpeTuTs Bac. Ona

office. : npoBoaut Bac B ero. oduc. '
S.: Mr. Hill? - Mucrep Xun?
H.: That’s right. Good morning. - Bepno. Jlo6poe ytpo!
S.:  Good morning, Sir, If you’d like to come - Mo6poe ytpo, cap. Eciu Ber He npotus
with me we can go up straight away. MPOUTH CO MHOM, MBI MOXEM ITOAHAThCS
HEMEJICHHO.
H.: Thank you. Which way? - Coacu6o. Kyna unru?
S.:  This way, please. - Crona, noxanyiicra.
H.: Oh, is it the twentieth floor? - O! O1o mBapuatert sTax?
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You are quite right. - Be1 abconroTHO npaBsl.
The twentieth floor. It’s our new office. We  JIpamuarsii stax. 310 Ham HOBBIH oduc. M

have moved in this month. Iepeexajii B 3TOM MeECHIIE.

It’s a very impressive building. ; - OTO 0YeHb BIEYATIISIONIEE 3JaHHUE.

Here we are. This way, please. - Bot MbI 1 npumnu. Crona noxanyicra.

Mr. James, Mr. Hill. Muctep JDxeiimc, Mucrep Xun.

Good morning. I’m happy to see you. We - o6poe ytpo! S cuactius Bac Buners. Mul
haven’t met for ages. How are you? . JaBHO He BCcTpeyanuck. Kak Brl moxxuBaere?
Good morning, Mr. James. - Ho6poe yTpo, Muctep TDxermc.

[’'m glad to see you too. I'm fine. And I hope I Toxe pax Bac sugers. [Ipexpacko, cniacu6o.
you are quite all right. 1 s nanerocs, uto y Bac Bce B mopsxe.
Thank you. I hope you had a very good trip. - Cnacu6o. Hanerocs Bei XOpOIIO JOEXAIH.
You are quite right. [t was very smooth. - Bel coBepmenHo npasel. Bee 65110 04eHs
Though when I left London it was rather CIIOKO#HO. XoT4, Koraa s yesxan u3 JIoHnoHa,
warm but here in New York the weather is OBLIO 0BOMIBHO Tem10, HO 31ech B Hero-Hopke
not very good. TOro/ia He 0YeHb XOpowIas.

Oh, it’s nasty. We hate it. But it can’t be - O, ona ckBepHas. Ham ona He upasurcs. Ho
helped. HHYETO HE IoJIeNacllb.

Then we should better get down to business. - Torna mam Jy9YLI€ NPUCTYIUTD K JIEIy.
= Exercises
I Answer the following questions:

Is there a rule about making appointments?
Or can a businessman come to see another businessman without an appointment?
Who is Mr. Hill?

tHad he made an appointment with Mr. James before he came to his office?

Did the receptionist know about the appointment?

What did she ask Mr. Hill to do?

What did the receptionist do then?

When did the secretary come?

Who took Mr. Hill to Mr. James’ office?

Was Mr. James happy to see Mr. Hill?

Did they speak about the weather before they got down to business?

Do people usually speak about the weather before they start discussing business matters?
About what else do people speak in these cases?

Il Sum up what the text says about the rule of making an appointment
il Remember what Mr. Hill said in each case:

Receptionist (R.), Mr. Hill (h.), Mr. James (J.), Secretary (8S.).
Good morning, sir.

==

Please, take a seat for a moment, sir.

I'll ring through to his office and tell him you are here.

H ;

R. Mr. Hill, Mr. James’ secretary is just coming down to meet you. She’ll take you up to
tus office.

S Mr. Hill?




Good morning, sir. If you’d like to come with me we can go up straight away.

This way, please.

You are quite right. The twentieth floor. It’s our new office. We have moved in this

Qo
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Here we are. This way, please. Mr. James, Mr. Hill.
I’'m happy to see you. We haven’t met for ages. How are you?

Thank you. I hope you had a very good trip.

Oh, it’s nasty. We hate it. But it can’t be helped.

Lom-DNoungeremnen

IV Act out the following episodes

1. Mr. Hill speaks with the receptionist.
2. Mr. Hill speaks with Mr. James’ secretary.
3. Mr. Hill speaks with Mr. James.

o I'pammaTuyeckuii KoMmeHTapuii
ITPHJIAT' ATEJIbHBIE

(adjectives)
Crenenu cpaBHeHHSs

OdJHOCJIO’KHBIE
MOJI0XKHTEIbHAS CpaBHHTE/IbHAS NPeBOCXOHAN
large larger the largest
hot hotter the hottest
easy easier the easiest
MHOI'OC/IO’KHBIE
difficult more difficult the most difficult

impossible more impossible ~ the most impossiblé’ :



HCK/IFOYEHHA

good better e the best
bad worse the worst
few

> less the least
little
many

> more the most

much

farther the farthest
far
further the furthest

CPABHHTEJIIBHBIE KOHCTPYKL[HH

Than (uem) It is better than that one.

as ... as (Tako# xe ... kak) It is as good as that one.
not so ... as (He Takoi ... kak) This office is not so good as that one.
the (more) ... the (less) (uem Gonbie ... TeM MeHbme) The more we study, the less we

know.

INPUYACTHUE
(The Participle)

[Mpuyacrue I o6pasyercs nyrem npuGaBieHHs OKOHYAHUS - ing K HHQHHHTHBY

riarona 6e3 yacTUUbl “to”
to sell — selling
to buy — buying

Ecau rmaron oxan4ymBaercs Ha HeMoOeE — €, TO INIpA o6pa303amm NIpU4YacTusa OHO

onyckaercsa

to eliminate — eliminating

Ecan riaron okaH4MBaeTCs Ha COIJIACHYIO, CIEAYIOLIYIO 33 KOPOTKOM yAapHOR IIaCHOM,
10 IpH 06pa30BaHMHU [IPUYACTHS 3TA COrJIACHAS yABaHBAETCS

to put — putting
to sit — sitting

Ec:u rnaron oxamuuBaercs Ha — ie, TO IIpH 06pa30BaHUH PHYACTHS COYETAHHE — ie

BCPCXOIHT B OYKBY —y
to tie — tying
to lie — lying

Ynorpebnenne npuuacrus I

1. B dyHKuHH ompenesienus K IOCHENYIOMEMY CYLIECTBUTENBLHOMY (IEPEBOL —
upHyacTHeM ¢ CyGPHKCOM — yIII, -FOIL)

the company acting under the law — ¢pupma, neficTByromas Mo 3aKoHy.

2. O6cTosTE ILCTBO — B HAaYaJle MM KOHLE NIPEIOKEHHUS (IEPEBO — I€EPHYACTHEM)
Acting under the law the company requires a certificate ... .
JleAcTBYS MO 3aKOHY, KOMIAHHSA NOKHA MONYYHTH CEPTHHKAT ... .



3. YacTb cKa3yemMoro — nocie riarona “to be” pns o6pazoBaHHs BPEMEH IPyNIlb
Continuous
(mepeBoX — IJIarojIoM)
Stockholders are selling their shares now — AKIIMOHEpPBI MPOAAIOT CEHYaC CBOH
aKIIHH.

Ipuuacrue I — o6pasyercs myTeM npubaBneHns OKOHYAHUS —ed K OCHOBE
TIPaBHJIBHOTO TJ1arosia
to ask — asked
= to receive — received
I[Tpuuactue [ HempaBHIIBHBIX [71aroJ10B 00pa3yeTcsi pa3IMYHBIMA COCO6aMH (CM.
TabNIMIy HECTAaHAAPTHBIX [J1aroJioB).
to buy — bought
to send — sent

Ynorpe6nenne npudactus I1

1. B byHkuuu omnpeaesieHHsi K DPSOOM CTOALIEMY CYIIECTBHTEIbHOMY (IEpeBOd —
MpUYACTHEM IIPOIIEIIIEr0 BPEMEHH CTpalaTeIbHOro 3anora ¢ cypdukcamu — Thbii, - HHBIH,
- MBIH).

Give me the signed contract. [lait MHe moANMHCAHHBIA KOHTPAKT.

2. O6CTOSATENILCTBO BPEMEHH M IPHYMHBEI — Mocie coto3oB “when, while” (mepeson
NPUIATOYHBIM MIPEIIOKEHUEM C COI03aMHM «KOTIa, B TO BpeMs Kak, Tak Kak» B Oyaymem
BPEMEHH HJIH C OTTEHKOM JOJDKEHCTBOBAHHA).

When received the charter from an outside state the corporation
will be a foreign corporation.

- Korza xopropanus moyryq4uT y4peAUTEIbHbIH JIOKYMEHT Y
HWHOCTPaHHOTI'O rocyapcTBa, OHa 6yner 3apybexHo# Koprnopauues.

3. YacTb cka3zyemoro — mocjie riarona to “have” mns obpa3oBaHus BpEMEH TIDYIITBI
Perfect (mepeBoa rnarojioM COBEpPIIEHHOr0 BUAA); Oc/e raarona “to be” nias obpasosanus
CTpanaTeIbHOro 3aj10ra (IIepeBo/ riIarojiom).

All partnerships and companies are regulated by the law.
Bce ToBapuecTBa 1 KOMITAHUH PEryIHPYIOTCS 32aKOHOM.
This company has delivered a few documents.

OTa KOMIIaHH [peICTaBHIa HECKOIBKO TOKYMEHTOB.

Kommnuiekchbl ¢ npAYacTHEM

1. Iocne rnaronos to find, to keep, to see, to feel, to observe, to look, to hear, to
notice, to watch ynorpebnsercs mnpuyactHe I, Bnepead KOTOPOrO HAXOMHTCS
CYLIECTBUTENPHOE HJIM MECTOMMEHHe B OOBEKTHOM mMazjexe (M€PeBOA — NPHIATOYHBIM
HpPeIOKEHHEM, COI03 — 10 CUTYalluH).

I saw the director working at his office.
51 BuIen, Kak IUpeKTop paboTalt B CBOEM oduce.

2. CyIeCTBUTENBHOE + NPHYACTHE B Hayasle NpeiIoKEHHs, ABIIETCS 00CTOATENHCTBOM
B mpemtoxenud. OTHeNnseTcs OT OCTAIbHOM YacTH NpEeUIOXKEHHs 3ansaToi (mepeBox —
NIPUIATOYHBIM NIPEIOKEHHEM C COXO30M 10 CHTYALIHH)

The contract having been signed, our managers went home.
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3. ITocne rnaronos “to have, to get, to want, to wish” ynorpeGasercsa npudactue II,
Celylollee 3a CYIIECTBUTEIbHBIM HIH MECTOMMEHHEM B O0GBEKTHOM mazexe (IepeBol —
UPHIATOYHBIM MPEIUIOKEHHUEM C COIO30M «UTOOBI»).

I want to have this equipment tested.
A x04y, 4T00BI 3TO 060PYAOBAHUE TPOBEPHIIH.

o Tecrnl
A. IlocTaBbTe npuaraTenbHble B CKOOKax B IpaBUIIBHYIO GopMy:

1. Mr. Brown is (tall) than Mr. Smith.

2. The weather is (fine) today than it was yesterday. \
3. Tom is (clever) manager in the company.

4. My secretary is as (good) as yours.

S. My secretary is (good) than yours.

6. My secretary is (good) of the three.

7. The staff will be much (happy) in their new office.

8. My cold is (bad) today than it was yesterday.

9. Athens is (far) from London than Rome is.

10. Mr. Robinson is (rich) than Mr. Green, but I don’t think that he is (lucky) than Mr.
Green.

B. 3amenuTe npuiaratenbHbIE B IPEATIOKEHHAX HX aHTOHUMAMH B CTOJIOLE:

i Bill is very tall. : wide
< Mary is quite thin. long
¥ My hands are dry. slowest
4 Why are you so sad? large
$ Heis an elderly man. fat
& | know he is right about it. cool
T This is a very narrow street. different
8 The weather is getting warm. old
* Ttus water is too hot. new
19 They are the same. short
1l It's aterrible day: : wet
2 Mc is going to be early today. young
i} W ook a short trip. wrong
#4 When did you get that new car? cold
¥} What is the quickest way to hotel? wonderful
& | bought a secondhand car. late
§7 That's a very small suitcase. happy

C. Haiiaure ommOKE B ClemylOIMX NpENOKEHHSX H HANMIIHTE HX [IpaBUIIbHEIE
NPMANTH :

My name Victor. - My name is Victor.

& | want that he called me.

+ Coudd you tell to him to call me?

} Mello I'm Vladimir Ivanov speaking.
4 V'wm soery. The line busy.

% Caa | belp to you?




6. He not here at the moment.

7. Can I take a message?

8. I'm sorry. He have a meeting.

9. We haven’t met for years.

10. I have an appointment to Mr. James.

D. CoemuHuTE CIOBA M3 CHHCKAa | CO CIOBaMH U3 CIHCKa 2 C TeM, 9TOOBI MOIy<HIHMCH
CJIOBOCOYETAHUS: '

1. to work, to break, fresh, to take, trading, bank, limited, sole, joint-stock, estate, stock, under,
to regulate, to deliver, certificate of, state, to elect, to receive.

2. food, trader, liability company, overtime, rules, agent, the law, a few documents, company,
exchange, incorporation, a director, a charter, holidays, by the law, authorities, criminal
proceedings.




o I'pammaruyecknii KOMMCHTapHii
Ilpeiorn (Prepositions)

Ipemitorn, 0003HaYA0OMKME OTHOIEH S, BLIPAKACMbIC B PYCCKOM S3bIKE IAJAERHBIMH
OKOHYAHHAMM:
Ponurenbubiit of
That was the room of my sister.
JlaTenbHeli to
She showed a price-list to him.
TsopuTensubii by, with
The letter was written by him.
She was writing with a pen.



Ilpennoru mecra: (roe?)

On — Ha (Ha IIOBEPXHOCTH) behind - nozamu
in — B (BHYTpH) in_front of — nepex
at-y, B, 3a across — yepes
under — o through — yepes
over — Haj between — mex 1y
near - OKoJ1o among - cpeiu

IIpennoru nanpapaenns: (xyna?)

to—-x, B into — B (cHapysu — BHYTPB)
toward (s) — o HanpaseHuIO out — U3 (ZeHcTBHE HApyKy)
from — o1, u3 off - o, ¢ (ynanenne)

pennoru Bpemenn: (xoraa?)

on — ynoTpebndercs nepen AHAMH HeLe/H U AaTaMy
on Sunday — B Bockpeceribe
on May 1 - I-ro mas
in - «B» (mepeq Ha3BAHUAMH MECSIIIEB)
- «depesy (mepes 0003HaYCHHUSIMH BPEMEHH)
in March - B mapre
in an hour — gepes yac
at — «B» (epen o603HaYeHHEM yaca)
at 2 o’clock - B 2 yaca
by — «x»
by 7 o’clock — x 7 yacam
from ... till - «ot (¢) ... no»
from 3 till 5 — ¢ 3-x 10 5-T1 yacos
since — «c»
since 6 o’clock — ¢ 6-Tu yacos
for — «B Tevenue» (nepen 06o3naueHIMY BPEMEHH)
for an hour - B Teuenwue | yaca
during - «B Tevenue, o BpeMs» (mepen CYIIECTBHUTEILHBIMH)
during the lesson — Bo BpeMs ypoka
before — «z10, nepeny
before the talks — 10 IIEPETOBOPOB
after — «mocmey
after the lesson — mocsie ypOKa
till — «mo»
till April - 10 anpens
between — «mesxy»
between 1 and 2 p. m. - MEXIy 4aCOM M IBYMS I1OCJIe
TI0J1y THSA

3amoMHHTE, YTO NpaBHIBHOE YHOTpeOieHne npeaoros BPEMEHH OCOOEHHO BaXKHO IS
KOPPEKTHOr0 MpOBENICHUS IENOBBIX PAa3rOBOPOB!



[1aro/bl ¢ IpeAJoraMH HIH HapeHsIMH, MEHSIOMUMH HX 3HAYEHHE
(Prepositional Phrasal Verbs):

ask for IIPOCHTh

bring up BOCIIUTBHIBATh

call on HaBeIaThb

carry out BBLIOJIHATH

cheer up 000IpHUTD

count on paccyuThIBaATh

draw in BOBJIEKAThH

drive at HamMeKxaThb

find out y3HaBaTh

get away yOupaThCs

get through POHTH, IPOCKOYHUTH
give in CHaBaTHC

give up Hpocathb

go ahead IIPOABUIATHCS

go on IIPOLOJKATE

go out 'XOIUTh

hand in crnaBath (paboTy), BpydaTh (Gymaru)
keep up [0 ICPIKUBATD

let down NOJBECTH, YHH3UTD

let in BITYCKaTh

let out BBIITYCKATh

look for HUCKATh

look forward to )KIaTh C HETEpIEHHEM
object to BO3pakaTh

pick up [OJIHUMATh, IOA0MpaTh
point out yKa3bIBaTh, 10IYEPKHBATD, BBIACTTE
put forward BBIBUTIATh, peIaraTh
put on 0/IeBaTh

put up TEprieTh

ring up 3BOHUTD

shut up 3aMOJ/I4aTh

switch on BKJIFOYATD

switch off BBIKJIIOYATD

take off cHUMATH (OJISXKILY)

try on IIPUMEPSATH

turn out 0Ka3aThCs

wear out H3HOCHTB (CS)



Tecrbl

A. BeraBbTe Hy/KHbIE NPEIJIOTH H3 NPHBEJACHHBIX B cKoOKax.

1. I’m going a trip to New-York. (on, by, with)
2. Ipreferto go sea. (in, by, with)
3. 1 like travelling a boat. (on, with, for)
4. My brother isn’t going me. (on, by, with)
5. He likes to go air. (in, by, for)
6. He prefers travelling a plane. (by, for, on)
7. My sister plans to take a trip car. (by, for, on)
8. She enjoys riding an automobile. (by, in, for)
9. My friends plan to travel the train. (for, in, by)
10. After we arrive, we will go around the city bus. (for, by, to)
11. We enjoy going sight-seeing rides. (for, to, by)
12. We like short rides a bus. (on, by, for)
13. We are planning to go many leisurely walks. (for, by, in)
14. We can see more of the city if we often go foot. (on, for, in)
B. BcraBbTe Hy’KHbIE IPEIJOTH H COI03bI H3 IPHBEACHHBIX B CITHCKE.
besides for out
to by from
on at when
up otherwise with
1. 1 would like to ask an appointment.
2. 1can come any day Thursday.
3. Please fill this application form.
4. Have you written an employment agency?
5. Were you interviewed Mr. Cooper?
6. Did you change your appointment Monday to Tuesday?
7. Did you put your signature _this application form?
8. Did you glance the application form before you signed it?
9. Please make an appointment you come.
10. Please lock the office when you leave.
11. Please call before you come; we might not be home.
12. I was forced to cancel my appointment Mr. Cooper.




