1. HaOpars mo o0pa3ny ciaeAyoIuid TeKCT (MCM0JIb30BaTh Pa3JINYHbIe
HAYePTAHMS U LBeT JJIfl KAaKA0i OTAeJIbHOM CTPOKH):
Jlexaopw, ansapv u pespanv — sumnue mecaywt. (mpudt Times New Roman, pasmep 14,
HauepTaHUE KYPCHB)
Mapr, anpens u Maii — BecenHue Mecsnbl. (mpudt Times New Roman, pasmep 14,
HauepTaHUE [TOTYCPKHYTHIH)
MioHb, uionb mn asryct — netHme mecaubl. (mpudt Engravers MT, pasmep 14, HauepTanue
TIOJTYKUPHBIHA)
Cenmsbpe, okmsabps u nosbpe — ocennue mecauwl.(upudt Monotype Corsiva, pasmep 16,
HauepTaHne KypcuB)

2. Ilo npuBegeHHOMY HMKe 00pa3y Ha0PaTh TEKCT, yCTAHOBUB BbIPABHUBAHME,
YKa3aHHoOe B o0pa3ue:
['pub pacter cpenu JOPOKKHU-
['o;10Ba Ha TOHKOM HOXKKE.

AWNCT ¢ HAMU MIPOXKUII JIETO,
A 3UMOM TOCTHJI OH T'I€-TO.
Kot moBuit Me1men u kpeic,
Kponuk et KammyCTHBIN TPbI3.
Enp Ha exuka noxoxa:
Ex B urosikax, eiaka — Toxe.
3. Co3paiiTe ClIUCOK:
JIvHuM cuMBOI
HesepHsblii cuMBoOII
[IponyieHHbI CUMBOJ
e VIaJIeHHBIN CUMBOIJI
CxonupoBaTh JaHHBIN CIIHCOK, U CAENIATh €0 HyMEPOBAHHBIM:

1. JluurHuii cuMBOI

2. HeepHblit cumMBOI

3. IlpomnyieHHbII CUMBOI
4. VY naneHHbI CUMBOJI

4. ToaAroToBUTHLCS K 3allUTe MaTepuaJsia (Kakie mpreMbl BhIpaBHUBaHKE TEKCTa (110
IPaBOMY Kparo, IO IEHTPY....) BbI 3HAETE, UTO MCIIOJIH30BAIN Bbl, YTO OTHOCUTHCS K
dbopMaTHPOBAHUIO JOKYMEHTA, KaKKe CIIMCKH BbI 3HAETE, KaK CO3/1aTh
HYMEPOBAHHBIN CITUCOK, MAPKUPOBAHHBIN, MOYKHO JIX JJOOABUTH CBOW PUCYHOK HIIN
CHUMBOJI B MAPKHUPOBaHHBIH cITUCOK(Kak?) )



