Приложение 1
Из опыта работы учителя английского языка в профильных экономических классах: пример урока

Коммуникативно-деятельностный подход при обучении иностранному языку в классах экономического профиля способствует применению в учебном процессе групповых форм, включающих различные учебные игры. Ниже приводится конспект урока «Applying for a vacancy and a job interview».

Цель урока: научить писать объявления об открытии вакансий; проводить собеседование при найме на работу; инструктировать вновь принятого работника; расширить словник по темам «Профессия», «Трудоустройство»; активизировать новую лексику в речевых ситуациях; развивать навыки аудирования, делового письма; воспитывать деловую хватку и смекалку.

Ход урока.
Учитель сообщает тему урока примерно в следующих выражениях: Look at the blackboard, please. The subject of our lesson is: «Applying for a vacancy and a job interview». Today we shall learn how to take on a new employee, write advertisements, apply for a vacancy and fill in an application form. We'll learn how to interview for a job». Вопрос к классу: «What do people do first when they are looking for a job? Where can they get the information about vacancies from?» Предполагаемый ответ: «From newspapers, advertisements, radio, TV».

«Let's work with some advertisements. Look through them and say what structure they have, what information they contain, what requirements to the applicant are included? »
	SECRETARIAL POSITIONS AVAILABLE
THE INTERNATIONAL HERALD TRIBUNE
seeks a
BILINGUAL EXECUTIVE SECRETARY
- English mother tongue

- Fluent French

- Word processing experience

- Proven organizational skills 
- EEC national or in possession of valid working papers.

Send a letter and CV, quoting reference IS/ТС to:

Gudrun Aichele International

Herald Tribune 92512 Neuly Cedex, France.
	
	Growing foreign enterprise with over 700 employees, located in Warsaw/Poland, manufacturing laboratory and clinical equipment with worldwide distribution network, exclusive distributor of leading US and European producers of clinical/analytical lab instruments in Eastern Europe seeks

VICE-PRESIDENT SALES AND MARKETING POLAND
The successful candidate will be requested to relocate to Warsaw and take over the responsibility for sales management, market and products development at the local headquarters.

Requirements include: college/university degree or equivalent education, minimum 5 years of sales experience in related products, with preferred Eastern European market knowledge, a proven track record in business management, fluently speaking English, knowledge of Polish or Russian language desired.

We offer: accommodation in Warsaw, a competitive net remuneration including incentive bonus, good opportunities for personal growth in the changing world of Eastern European trading.

For candidate with family, international schools and leisure facilities available.

For confidential consideration, please send your resume to:

Mr. Maciej Jedraszak
A. Baumgartnerstr
A-1232 Wien/Austria

	
	
	

	SECRETARIAL POSITIONS
AVAILABLE ENVIRONMENTAL ORGANIZATION
based in Amsterdam, is looking for a
LEGAL SECRETARY
to assist the General counsel. English  essential  as  primary language. Facility with other languages would be on advantage. Applicants will have excellent computer skills as well as administrative experience in a legal environment.  Please send application & CV by July 16 to: Els Rosemund, 176 Keizergracht, 1016 DW Amsterdam, the Netherlands. 
	
	

	
	
	

	TEACHERS, AMERICAN OR ENGLISH, bilingual,

experienced, full time. Valid working papers.

Tel.: Cybele Langue at Paris (1) 428-918-26.
(13 h - 18 h).
	
	


После опроса учащихся учитель даёт задание классу: «Imagine your company needs some new employees, say you have vacancies on the stuff such as a personal secretary, a bookkeeper, a computer programmer. Advertise these vacancies. Be laconic but try to mention all the necessary information». После окончания работы учитель собирает объявления, написанные учениками.

«The next stage is the interviewing for a job. What questions are usually asked during the interview? Let's listen to the recording. Your task is: pick out questions which the applicants are asked. Then you will read them aloud». Учащиеся слушают диалоги, делают необходимые записи, затем зачитывают их классу. «Now let’s study the conversation of two men: Peter and Jack. What other questions can an applicant be asked? Pick them out and read aloud».

	Peter:
	Before going to the interview try to find information about the company you would like to get into. This will help you to make a better impression.

	Jack:
	You're right. But how can I overcome my nervousness?

	Peter:
	If you are well informed your confidence is up. Your best guide is to rely on your common sense. There are, however, some basic rules common to most interviews.

	Jack:
	Could you give me some examples?

	Peter:
	When greeting the representative of the company, wait until he moves to shake hands. You should also wait until he offers you a seat.

	Jack:
	But what about unusual questions people are asked in an interview?

	Peter:
	The most common questions are, for instance:

- Why do you feel qualified for the job?

- What do you know about the company?

- Do you enjoy working with others?

- Are you willing to work overtime?

- Tell me about your experience.

- What can I do for you?

	Jack:
	Are there any surprise questions?

	Peter:
	You should anticipate such questions:

- Why should I hire you?

- What are your three greatest strengths for this job?

	Jack:
	I see. Are there any topics that should be avoided?

	Peter:
	Yes, certainly. Avoid criticising your former employers or fellow workers. Don't discuss your personal, domestic or financial problems unless you are asked about them.

	Jack:
	Can I ask about the salary?

	Peter:
	Absolutely. You can state the salary you want, but not until the employer has introduced the subject.

	Jack:
	Thank you very much for all this valuable information.


«And now let's act out a role-play. Three persons are looking for a job. They read your advertisements and now they have come to your company and after filling in the forms your people from the Human Resources Department must interview them. Let’s distribute the roles». Распределяются роли. Команда № 1 (б учащихся): обращающиеся за работой и интервьюеры. Команда № 2 (6 учащихся): руководители отделов и новые работники. Учитель раскладывает объявления, написанные учащимися. Обращающиеся за работой вытаскивают по одному объявлению и в соответствии с этим определяются участники: секретарь, бухгалтер,  программист. Они заполняют бланки и проходят «собеседование» по приёму на работу.

	APPLICATION FORM                     To be completed in BLOCK letters
1. Date of Birth: _________
□ Single       □ Married           □ Separated             □ Widowed
(tick as appropriate)

	2. Surname:                                                    First name:

	3. How many dependent children under 21 have you?

	4. How many years of higher education have you?

	5. What are your academic qualifications?

	6. What foreign languages do you speak?

	7. Are you employed at present?

	8. What's your present job?

	9. How long have you held that post?

	10. What was your previous job?

	11. How long did you hold that post?

	12. Name and address of referee.

	Signature:


Задание: Imagine that there are several candidates who aspire to the same position. Whom to select? Let's read the text on p. 208 (N. Bonk «For International Cooperation»). Which of these women would you select? Why? Consider the matter closely in your groups and then some of you will give us the arguments for and against these applicants.
An Interview for a Job

These three girls have just been interviewed for a job, but only one will be chosen by the interviewers.

During the interview they were asked a lot of questions, and then they were told to type out some business letters. They were also asked to send some messages by fax, and use a computer.

Here are some notes the interviewers made while the applicants were answering their questions:

	Sheila Simpson
Age 26. Married. Two children. Had two years' experience of work as a secretary with Byrd & Co Ltd. Gave up the job when her second child was born. Doesn't mind if me make inquiries about her at her former place of work Is fluent in French and German.
	Alice Campbell
Age 28. Divorced. No children. Has a job as shop assistant in a department store, but isn't satisfied with it for two reasons: a) finds it unpleasant to deal with some of the customers; b) lives a long way from the store.
	Lucy Davies
Age 19. Unmarried. No working experience. Was taught to type and operate a computer at school. An excellent figure and a lovely face! Could be a fashion model but prefers a secretarial job as a start for her business career. Doesn't mind answering personal questions.


Which of them would you give the job to?
После обсуждения в группах и заслушивания представителей команд учитель дает следующее задание: «At last you have hired three new employees: a personal assistant, a bookkeeper and a computer programmer. They are the newcomers at your office. You must give them instructions concerning the policy of your company and some other specifications, such as their duties and obligations, working hours, basic rules and etiquette, business and private affairs, handling telephone calls, polite handling the visitors, etc. and tell them when they can begin their work».

На заключительном этапе игры учащиеся сами оценивают профессиональность написанных объявлений, компетентность работников компании, грамотность ответов, насыщенность специальной деловой лексикой, выставляются оценки.

Учитель дает домашнее задание: «The only thing we haven't done at the lesson is writing a resume. It'll be your home assignment. Work with the text at home and write a resume».
