Приложение 2

1. Choose qualities, skills and abilities from the list.

· Ambition

· numeracy and literacy (education)

· creativity

· individuality

· physical strength

· artistic…

· leadership

· administrative…

· IT skills

·  flexibility

·  a sharp mind

·  initiative

·  … to work under pressure

·  teamwork…

·  … to work to tight deadlines

·  foreign languages

· driving skills     

2 . Use the appropriate words in the sentences.

1.
I’m looking for a job with a bit more …

2.
In three years she … her way up to the position of senior manager.

3.
The new … will start next week.

4.
The young army officer was… to the rank of captain.

5.
I don’t have to pay for this meal. It’s one of the job’s…

6.
People who stay more than two years in this job get a special…

7.
A lot of people are not prepared for… It’s difficult to work at night.

Challenge, perks, trainee, promoted, bonus, shift work, worked

3. The script of the video: 

Personal Manager: Good morning. Please take your seat. I’m Denis  Novikov, Personal Manager. What can I do for you?

Interviewee: Hi! I’m…  My boy-friend, his name’s Denis too, by the way, found the advertisement of your firm in the Internet. You need a receptionist and a secretary, don’t you? So, he sent my CV and the application and now I’m here.

Personal Manager: Have you ever worked before?

Interviewee: I’m sorry to say that I haven’t. But in spring I finished secondary school with the specialty of secretarial work. So that means that theoretically I should know something. That’s a printer, isn’t it?

Personal Manager: I see… What do you know about our company?

Interviewee: Well, I’m not sure… Is it somehow connected with computers?

Personal Manager: Surely it is. What foreign languages do you speak?

Interviewee: English and German to a certain extent… Das ist fantastisch! 

Personal Manager: What salary do you expect?

Interviewee:  Not less than 1000$! It’s great responsibility to do this secretarial stuff! All these phones, nervous boss… I’ve seen it on TV.

Personal Manager: Where do you want to be, let’s say in five years?

Interviewee: You’re kidding, Dan, don’t you? How shall I know? I don’t know where I’ll be next Friday! On the second thought, why not to try Personal Manager’s position in five years? I like it here… And you don’t have to work much! Just talk and ask strange questions! 

Personal Manager: Er… Piece of cake!

Interviewee: By the way, when does my working day begin? The thing is that whenever I get up before 10am I feel myself as a walking zombie…

Personal Manager: Secretaries start at 9am, I’m afraid!

Interviewee: Disgusting! Well, it’s Ok, I’ll get used to it. When shall I start?

4. Listen and fill in the form.

	Job applicant’s name
	

	Applies for position of
	

	Graduated college in (year)
	

	Main subject


	

	Age range of students
	

	Earliest start date


	


5. The script of the listening:
Phillips: Good morning. Please? Take your seat, Mr…

Green: Green, David Green. Thank you.

Phillips: My name is Tina Phillips. I see from your C.V. that you’ve worked as a teacher before. Would you like to tell me a little more about how you became interested in it?

Green: Of course. Well, when I left college in 1994, I spent some time traveling about Europe doing some part time job. Then, in 1996, I came back to London. About six month later after my return, I saw a TV programme about teaching.
Phillips: I see. What particular subject did you teach?

Green:  English language, although my degree is in History. It might seem strange but I find that my knowledge of history helps me, especially when I teach composing writing.

Phillips: May I ask you what age your students were?

Green: They were 14 to 16 year-olds, and I had about 19 students in my class. I think that 18 students in a class is just right – neither too few nor too many.
Phillips: I agree. Did you ever have any problems with behavior during your lessons? 

Green: No, I can’t remember having any problems in class. My students were always hard workers and I have happy memories of my years at school.

Phillips: Why do you want to go back to teaching?

Green: Well, because it’s something that gives me a lot of satisfaction. I like the long holidays in the summer too.

Phillips: If you were offered the job, when in the earliest you could start&

Green: I’d have to give my employer a month’s notice so I should be able to start on the first of September.

6. Speaking

Applicant’s card

You are calling to Happy Pizza. Ask questions to find out about:

•
the salary;

•
if the job is full-time or part-time;

•
if experience is needed.

Manager’s card.

Use the following prompts or your own ideas.

•
5000 rub per month (week);

•
full time/part time job;

•
(no) experience is needed.
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